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Office of Student & 

Academic Services

3500 Camp Bowie Blvd., EAD-716

Fort Worth, TX 76107

Phone: 817.735.2401

Fax: 817.735.2619 

Toll-Free: 877.868.7741

sph@unthsc.edu
Instructions for Submitting Graduation Materials

The following information should be used to guide you through the graduation process. All forms are available at http://www.hsc.unt.edu/education/sph/forms.cfm under the “Graduation” section.  Please remember all forms should be typed and all materials should be submitted directly to the SPH Office of Student & Academic Services (see Academic Calendar for deadlines http://www.hsc.unt.edu/education/sph/calendar.cfm). 

Graduate Checklist (for all students completing the Comprehensive Exam, CPH Exam,  Thesis & Dissertation)
❒
Degree Candidate Information Form (Please type form and submit via e-mail or print)   

❒
Graduation Clearance Form
❒
Survey of Graduating Students http://survey.hsc.unt.edu/SPHGraduation
❒
Graduation Directory Survey (link will be e-mailed to you from Alumni Affairs)

Additional Graduation Requirements for Thesis & Dissertation

Please submit all documents at one time to Misty Smethers, Assistant Director of Student Services in the Office of Student and Academic Services.      

Thesis & Dissertation

❒
1 hard copy of the Signature Page
❒
Oral Defense Form

❒
USB Flash drive containing both a PDF of Thesis or Dissertation and abstract and a Word version of Thesis or Dissertation and abstract.  
❒
Electronic Document Filing Form  
❒
Upload Thesis/Dissertation to ProQuest 

❒
Copy of e-mail from ProQuest stating that Thesis/Dissertation has been submitted 

If you have any questions, please contact the Office of Student and Academic Services at 817-735-2401.

Thank you and congratulations on your academic achievement!
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