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W h a t  is  La b Arc h ive s?

Presenter Notes
Presentation Notes
Put simply "ethics" is our conduct or the sum of our actions - and those actions are influenced by the values we prioritize. 

Every choice we make is based on something we are prioritizing -- for example prioritizing service to others rather than our our comfort or ease.  



LabArchives is an Electronic Lab 
No t e b o o k (ELN) t h a t  a llo w s HSC 

re se a rch e rs  t o  s t o re , o rg a n ize , 
sh a re , a n d  p u b lish  t h e ir re se a rch  
a t  a ll s t a g e s  o f t h e  re se a rch  d a t a  

life cyc le .  





W h y Use  a n  ELN?
• Recommended or required best practice for HSC
• Increased clarity and organization of data and protocols.
• Secure cloud -based storage keeps data from being lost or 

stolen.
• Add attachments, files, photos, and data instantly.
• Store any type of data you chose.
• Store and organize in a clearly identified structure.
• Create templates for research groups to ensure consistency.
• Share and collaborate selected content with others.
• Supports grant data compliance requirements.
• Provide continuity and preservation of data from departed 

researchers and staff.
• Shared lab management.
• Search and preserve research data.
• Maintain notebook integrity and reproducibility.
• Notebooks store every version of every file and are time -

stamped to guard against misconduct.
• Creation of DOIs for easy sharing and publishing.



Glo ssa ry o f Te rm s



• ELN- Ele c t ro n ic  La b  No t e b o o k
• No t e b o o k  - Co lle c t io n  o f fo ld e rs , 

su b fo ld e rs , & p a g e s  o n  a   t o p ic , 
re se a rc h  a re a , g ra n t , o r p ro je c t

• Fo ld e r- A c o lle c t io n  o f p a g e s  w it h in  a  
n o t e b o o k .

• Su b fo ld e r- A fo ld e r w it h in  a  fo ld e r.
• P a g e - A c o lle c t io n  o f file s , d a t a , a n d  

e n t rie s . Ma y b e  in c lu d e d  in  a  fo ld e r o r 
s t a n d -a lo n e .

• File s , d a t a , a n d  e n t rie s - P ie c e s  o f 
in fo rm a t io n  t h a t  c a n  o n ly b e  a d d e d  
t o  La b Arc h ive s  b y c re a t in g  o r a d d in g  
t o  a  p a g e .



Yo u r Ac c o u n t
La b Arc h ive s  is  p ro vid e d  t o  a ll UNT He a lt h  

Sc ie n c e  Ce n t e r fa c u lt y, s t a ff, a n d  s t u d e n t s  fre e  o f 
c h a rg e  t h ro u g h  a  u n ive rs it y-w id e  c o n t ra c t  

a g re e m e n t .  Ac c o u n t  a c c e ss  is  p ro vid e d  t h ro u g h  
Sin g le  Sig n  On  (SSO).

Yo u  c a n  a c c e ss  La b Arc h ive s  h e re :

h t t p s ://lib g u id e s .u n t h sc .e d u /La b Arc h ive s /h o m e

h t t p s ://w w w .u n t h sc .e d u /re se a rc h /e le c t ro n ic -la b o ra t o ry-n o t e b o o k/



Yo u r Ac c o u n t  - Lo g g in g  In



Use  u n t h sc .e d u  o r 
m y.u n t h sc .e d u  
e m a il d o m a in

Un ive rs it y o f No rt h  
Te xa s  He a lt h  Sc ie n c e  

Ce n t e r





Be st  P ra c t ic e s  
fo r Se t t in g  Up  

Yo u r No t e b o o k

Presenter Notes
Presentation Notes
Let's talk about books super quick. 

Books are a type of technology and a way to story information. 

Libraries and Librarians are information professionals. We manage the access to information, and books are one container for information. 



Be fo re  Yo u  Be g in • Gather documentation for the HSC Required Folder*
• Determine the Type of Notebook - (Grant 

Based/Project Based, Lab -Based, Researcher Based)
• Determine Ownership - (PI, Lab Manager, Researcher)
• Who Needs Access
• What Access Level - (Administrator, User, Guest)
• Establish and document file naming conventions
• Create your glossary/set vocabulary - (any special 

terms, acronyms, etc.)
• Map out the organizational structure of your 

notebook.



W h a t  d o e s  t h a t  
lo o k  like ?

I n e e d  a n  
e xa m p le !





Creating a Notebook

1. Log into LabArchives
2. Select the "+" next to the search box.



3.  Name your notebook your 
g ra n t  n u m b e r (p re fe rre d ), 
p ro je c t  ID, o r p ro je c t  n a m e . 
Exa m p le s:
NIH Gra n t  1 R0 1 CA 1234 56-0 1A1
P ID 4 52
HSC Visio n  Re se a rch  FY 20 23

4 .  Ch o o se  yo u r fo ld e r la yo u t - 
Yo u  w ill se le c t  n o n e  fo r a  b la n k 
fo ld e r, La b  t o  u se  t h e  la b  
t e m p la t e , o r co p y fro m  
a n o t h e r n o t e b o o k.  DO NOT 
u se  c la ssro o m .

5.  Click "Cre a t e  No t e b o o k"

NIH Gra n t  1 R0 1 CA 1234 56-0 1A1



6.  In your new notebook click the 
"+" n e xt  t o  t h e  w o rd  Ne w  o n  t h e  
le ft -h a n d  s id e  o f t h e  n o t e b o o k t o  
a d d  a  fo ld e r.

7.  Se le c t  "Co p y fro m  a n o t h e r 
n o t e b o o k".

8 .  Fro m  t h e  p o p -u p  in sid e  t h e  
se le c t  lo ca t io n  t o  co p y fro m  t h e  
d ro p d o w n  m e n u  ch o o se  "UNT HSC 
Da t a  Ma n a g e m e n t  & Sh a rin g  in  
La b Arch ive s".

9 . Ch o o se  "HSC Re q u ire d  Fo ld e r".

10 .  Click "St a rt  Co p y". 



11. If you selected the Lab option when creating your 
n o t e b o o k d e le t e  a n y u n n e ce ssa ry fo ld e rs .  Th e se  e m p t y 
fo ld e rs  w ill g o  in t o  t h e  d e le t e d  it e m s a re a .  Th e y W ILL 
NOT b e  d e le t e d  fro m  t h e  n o t e b o o k p e rm a n e n t ly. 

12. If yo u  se le c t e d  NONE a s  t h e  n o t e b o o k o p t io n  yo u  m a y 
n o w  c re a t e  yo u r fo ld e rs , su b fo ld e rs*, a n d  d o cu m e n t s** 
b a se d  o n  yo u r p re d e t e rm in e d  o rg a n iza t io n a l s t ru c t u re .  

*  Su b fo ld e rs  a n d  d o cu m e n t s t h a t  re sid e  in  fo ld e rs  o r su b fo ld e r m u st  b e  c re a t e d  w it h in  t h o se  it e m s.



HSC Required folder

HSC Gra n t /P ro je c t  
In fo rm a t io n  
Te m p la t e
Information that will 
help others quickly 
understand your grant 
or project. 

Most of this 
information should be 
found in your DMP

Data 
Management & 
Sharing Plan
The DMP which you 
submitted with your 
grant proposal and all 
adjusted versions.

You can choose to use 
the NIH widget

IRB & IACUC 
Documents

All correspondence, 
approvals, reviews, and 
progress reports

These documents may 
not apply to your 
research*

File Naming & 
Set Vocabulary

Documentation that 
describes file names and 
vocabulary necessary to 
understand your research.

Worksheets and 
information are provided





Data 
Ma n a g e m e n t
in  La b Arch ive s

Re q u ire d  fo r Re se a rc h  Gra n t s

Many funding agencies  have data requirements and there is federal 
policy regarding open data. This often requires the creation of a 
DMP and open publication of federally funded research.

HSC Standards

Starting July 1, 2023, the DRI began requiring NIH -funded 
investigators to use LabArchives to fulfill a requirement of the new 
NIH Data Management and Sharing Policy that took effect on 
January 25th, 2023.

Library Support

Lewis Library provides education and support, but not oversite for 
data management.  The library has created several guides to help 
navigate data management best practices and oversees the 
administration and training of LabArchives.

https://researchsharing.sparcopen.org/articles


List of helpful Library Guides:
• Re se a rch  Da t a  Ma n a g e m e n t
• Da t a  a n d  St a t is t ic s
• La b Arch ive s
• Cre a t ive  Com m on s

List  o f t oo ls :
• La b Arch ive s
• La b Arch ive s  In ve n t o ry 
• REDca p  (in t e g ra t ion  w it h  La b Arch ive s)
• Da t a ve rse  (com in g  soon )
• DMP  Too l

Lis t  o f h e lp fu l p e op le :
• Eliza b e t h  Sp e e r, Cop yrig h t  & OER St ra t e g is t - 

La b Arch ive s , cop yrig h t , p u b lish in g , ORCiD
• Ka yle e n  La m , Lib ra ria n - Da t a  Ma n a g e m e n t  
• Tom  Lyon s, Me t a d a t a  Lib ra ria n - Da t a ve rse , ORCiD
• Eric  McNa ir, Te ch  Com m e rc ia liza t io n  An a lyst  (HSC 

Ne xt )- In t e lle c t u a l P rop e rt y



Use rs  a n d  Sh a rin g  
P e rm iss io n s



USERS
• Ow n e r – can edit and clone an entire notebook. An Owner can control who 

has access to the data. There can only be one designated person for this 
role. This person is usually a Principle Investigator, Project/Lab Manager. 

• Administrator  – has the same rights as the owner, but they cannot delete 
or clone a notebook. Each Administrator occupies 1 seat. 

• User  – can be given edit or view -only rights. A User cannot share a 
notebook. Each User occupies 1 seat. 

• Guest  – can be given edit rights for 60 days. After 60 days, the Guest access 
will become read -only. There isn’t a limit on the number of Guests. 



HSC DOES NOT 
ALLOW  DELETION OF 

CONTENT



Adding Users To a Notebook

1. Inside Lab Archives click on your name in the 
upper right -hand area to view the drop -down 
menu.

2. Select "Manage My Account".  This will open a 
new window.



3.  In the new window  Users should be 
se le c t e d .  On  t h e  rig h t , yo u  w ill se e  a  p e rso n  
ico n  w it h  a  p lu s  s ig n  n e xt  t o  it .  Se le c t  t h a t  
ico n .

4 .  Ad d  t h e  e m a il(s) a sso c ia t e d  w it h  t h e  n e w  
u se r's  La b Arch ive s a cco u n t (s).  P le a se  ve rify 
t h is  in fo rm a t io n  w it h  t h e  p e rso n  b e fo re  
se n d in g  t h e  in vit a t io n .  

5. Se le c t  t h e  Ro le  a n d  n o t e b o o k(s) t h a t  t h e  
n e w  u se r w ill h a ve  a cce ss  t o .

6 . Click "Ad d  Use r"



Adding Users To a Folder or Page within a 
Not e b oo k

1. Inside your LabArchives Notebook, right click 
on any folder or page to bring up a menu of 
options.

2. Click "share" to open a pop -up box.



3.  Select the "Invite People" 
t a b .

4 .  Ad d  t h e  e m a il(s) a sso c ia t e d  
w it h  t h e  n e w  u se r's  
La b Arch ive s a cco u n t (s).  P le a se  
ve rify t h is  in fo rm a t io n  w it h  t h e  
p e rso n  b e fo re  se n d in g  t h e  
in vit a t io n .  

5. Se le c t  t h e  a b ilit y t o  vie w  o r 
e d it .  En t e r a  su b je c t  a n d  
m e ssa g e  fo r t h e  in vit a t io n  
e m a il.

6 . Click "Se n d ". 



Adding Users To a Section of a Page within a Notebook

1. Inside your LabArchives Notebook page, hover over the top of the section 
you wish to share to bring up the taskbar. Click the "share" icon to open 
the sharing pop -up box which is identical to the one to add a user to a 
folder.



DOIs  a n d  Re se a rc h  Sh a rin g
HSC Se rvic e s  t o  He lp  W it h  Gra n t  Co m p lia n c e



DOI 
Re q u e st
A La b Arch ive s Fe a t u re

Re se a rch e rs  a t  UNT He a lt h  Sc ie n ce  Ce n t e r h a ve  a cce ss t o  fre e  d ig it a l o b je c t  id e n t ifie r 
(DOI) fe a t u re  in  La b Arch ive s.  A g ro w in g  n u m b e r o f fu n d in g  a g e n c ie s  (NSF, NIH, RCUK, 
ERC, e t c ) re q u ire  g ra n t  re c ip ie n t s  t o  p re se n t  a  d a t a  m a n a g e m e n t  p la n  (DMP ) a n d  
sh a re  p o rt io n s o f t h e ir re se a rch  d a t a  p u b lic ly.  Th e  La b Arch ive s DOI t o o l is  a n  e a sy a n d  
fre e  w a y t o  h e lp  w it h  co m p lia n ce  w it h  n e w  d a t a -sh a rin g  re q u ire m e n t s .

A DOI is  p e rm a n e n t ly in d e xe d  b y t h e  In t e rn a t io n a l DOI Fo u n d a t io n . Un like  URLs t h a t  
m a y ch a n g e  o r d isa p p e a r, a  DOI is  a  p e rm a n e n t  w a y t o  sh a re  yo u r d a t a . Fo r e xa m p le , 
if yo u  a re  p u b lish in g  a  p a p e r a n d  n e e d  t o  in c lu d e  a  su p p le m e n t a l d a t a  se t  a s  p a rt  o f a  
g ra n t  re q u ire m e n t , a  DOI w o u ld  b e  t h e  p re fe rre d  m e t h o d .



Requesting a DOI

1. Inside your LabArchives Notebook, 
right -click on any folder or page to 
bring up a menu of options.

2. Click "share" to open a pop -up box.
3. Select the "Publish Data" tab.
4. Select the "this entry as it exists now" 

option under Links to.
5. Select your CC license.
6. Add all author names and ORCiD .
7. Add title.
8. Add DMP and Grant ID
9. Click "Request Permission to 

Publish".

*1 & 2 not depicted in image



Available DOI Licenses

CC0  - Pub lic  d om ain  lice nse .  
Use d  fo r raw o r uns t ruc t ure d  
d a t ase t s . Ot he rs  can  use  t he se  
fo r any p urp ose .  Many gran t s  
o r journa ls  re q uire  t h is  
d e s igna t ion  whe n  p ub lish ing.

CC BY- At t rib u t ion  lice nse .  
Use d  fo r any d a t a  t ha t  has  
b e e n  m an ip ula t e d  fo r 
e xp re ss ion (IE- grap hs , chart s , 
e t c ). Ot he rs  can  use  t he se  fo r 
any p urp ose  as  long as  t he y 
c it e  you  and  t he  lice nse .

CC BY NC- At t rib u t ion  non-
com m e rcia l lice nse . Use d  fo r 
any d a t a  t ha t  has  b e e n  
m an ip ula t e d  fo r e xp re ss ion (IE- 
grap hs , chart s , e t c ). Th is  is  a  
m ore  re s t ric t ive  lice nse  t ha t  we  
m ay ask you  t o  use  if IP is  
invo lve d .  Ot he rs  can  use  t he se  
fo r any non-com m e rc ia l 
p urp ose  as  long as  t he y c it e  
you  and  t he  lice nse .



Research Sharing



Where does your research data live?

La b Arc h ive s

As DOI t a g g e d  d a t a se t s  in  
sh a ra b le  fo ld e rs  o r 
d o cu m e n t s . 

In  t h e  re p o s it o ry 
d e s ig n a t e d  in  yo u r DMP

Yo u  m u st  d e p o sit  it  in t o  
t h e  re p o sit o ry yo u  lis t e d  in  
yo u r DMP .

In  HSC a t  Fo rt  W o rt h  Da t a  
Re p o s it o ry(Da t a ve rse ) 

Le w is Lib ra ry is  im p le m e n t in g  a  
d a t a  re p o sit o ry t h a t  ca n  b e  
lis t e d  a s  p a rt  o f yo u r DMP .  W e  
re q u e st  t h a t  a ll d a t a se t s  a re  
d e p o sit e d  in  t h e  in st it u t io n 's  
d a t a  re p o sit o ry.

At t a c h e d  t o  re le va n t  
p u b lic a t io n s

Yo u r d a t a  m a y a lso  b e  p a rt  
o f a n y a ca d e m ic  
p u b lica t io n s w h ich  yo u  
p ro d u ce .  

REDc a p

It e m s h e ld  in  REDca p  
sh o u ld  b e  se n t  t o  
La b Arch ive s via  t h e  AP I 
in t e rfa ce  o r b y u p lo a d .

On e  Drive

It e m s h e ld  in  On e  Drive  
sh o u ld  b e  u p lo a d e d  in t o  
La b Arch ive s.

Re q u ire d

Re com m e n d e d

Op t ion a l



Suggested Trainings

No rt h  Am e rica : In t ro d u c t io n  
t o  La b Arch ive s  - Re se a rch  

Ed it io n

North America: Introduction to 
LabArchives Inventory

https://labarchives.zoom.us/webinar/register/WN_FmDfZT5BQ4upDgoJQVfwyA#/registration
https://labarchives.zoom.us/webinar/register/WN_FmDfZT5BQ4upDgoJQVfwyA#/registration
https://labarchives.zoom.us/webinar/register/WN_FmDfZT5BQ4upDgoJQVfwyA#/registration
https://labarchives.zoom.us/webinar/register/WN_FmDfZT5BQ4upDgoJQVfwyA#/registration
https://labarchives.zoom.us/webinar/register/WN_FmDfZT5BQ4upDgoJQVfwyA#/registration
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