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THE UNIVERSITY of NORTH TEXAS
HEALTH SCIENCE CENTER at FORT WORTH

Spring 2022 General Meeting Agenda

12:00 PM  Welcome & Introduction (5 min)

12:05 PM

12:25 PM

12:45 PM

12:55 PM

2022 Early Career Development Council (ECDC) Members:

Kathleen Borgmann, Ph.D., Assistant Professor, Microbiology, Immunology & Genetics, SBS
Priya Bui, D.O. Associate Professor, Pediatrics and Women'’s Health, TCOM

Shane Fernando, Ph.D., Assistant Professor, Pediatrics and Women'’s Health, TCOM
Malinda Hansen, D.O., Assistant Professor, Family Medicine & OMM, TCOM

Bryn Lindley, PharmD, Assistant Professor, Pharmacotherapy, COP

Justin Luningham, Ph.D., Assistant Professor, Biostatistics & Epidemiology, SPH

Scott Maddux, Ph.D., Assistant Professor, Physiology & Anatomy, SBS

Kenya Samuels, MPAS, PA-C, Assistant Professor, Physician Assistant Studies, SHP

Erika Thompson, Ph.D., Assistant Professor, Biostatistics & Epidemiology, SPH

Tara Tovar, Ph.D., Research Assistant Professor, Pharmacology and Neuroscience, SBS

2022 ECDC Facilitators:
Rita Patterson, Ph.D., Professor, OMM/Family Medicine; Associate Dean of Research, TCOM

Presentation — Promotion & Tenure on Interfolio (20 min)
Nancy Staples and Deliz Olivo Reyes

Panel Discussion — P&T Representatives (20 min)
SPH — Rajesh Nandy, Ph.D.
SHP — Howe Lui, PT, Ph.D., MS.
SBS — Michael Forster, Ph.D.
TCOM - John Licciardone, D.O., M.S., M.B.A
HSCCP — Meredith Howard, Pharm.D.

Q&A with Recent P&T Candidates (10 min)

Wrap-up & Feedback Survey (5 min)

Next General Meeting: TBD

If you have specific questions you’d like addressed at your school-specific breakout, please send them via email to
earlycareer@unthsc.edu or to your school/college ECDC representative so we can make sure those topics are covered!
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mailto:earlycareer@unthsc.edu

Promotion
and

Tenure

Top 5 Best Practices

Early Career Development Council

https://bit.ly/3EywwCe

Learn the P&T Process

Know HSC policies and
your school criteria

Start the process early Collect and Organize
Organize your packet 8-9 evidence of excellence
months before the deadline Arrange the information

following P&T criteria

Find Peer Support Think quality over

Seek a mentor and quantity

ask for feedback Avoid overwhelming P&T

committee



https://bit.ly/3EywwCe
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Promotion and Tenure
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Spring Quarterly Meeting
May 4, 2022




hsc™ Agenda

 Welcome & Introduction
« Recommendations for Interfolio

« Recommendations for Success

« P&T Panel Discussion
« Q&A with Recent P&T Candidates

« Writing Accountability Groups

* Feedback Survey




.
hsc™ Early Career Development Council

 What is the ECDC?
* Why do we exist?
* What services do we provide?

https://www.unthsc.edu/office-of-faculty-affairs/faculty-development-and-training/early-career-development-council/
L



Presenter Notes
Presentation Notes
What is the ECDC?
Representatives from each HSC college/school that collaborate on activities and meetings designed for early-career faculty

Why do we exist?
To support for the success and well-being of early-career faculty (those at the rank of Assistant Professor, Research Scientist, and Research Assistant Professor) 
To act as a liaison to other university groups/offices to coordinate and disseminate information specifically relevant to early-career faculty

What services do we provide?  
Quarterly general meetings,
Writing accountability groups, 
Activities specific to scholarship, teaching, and leadership, and 
Social gatherings


https://www.unthsc.edu/office-of-faculty-affairs/faculty-development-and-training/early-career-development-council/

hsc™ Ecbc Representatives

Scott Maddux, Ph.D./SBS
Kathleen Borgmann, Ph.D./SBS
Shane Fernando, Ph.D./TCOM
Malinda Hansen, MS, D.O./TCOM
Bryn Lindley, PharmD/HSCCP
Justin Luningham, Ph.D./SPH
Kenya Samuels, MPAS, PA-C/SHP
Erika Thompson, Ph.D./SPH

Tara Tovar, Ph.D./SBS

Priya Bui, D.O./TCOM
* Rita Patterson, Ph.D./TCOM
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Recommendations for Interfolio

Slides created by Nancy Staples, Deliz Olivo Reyes, & Jackie Williams




Once the Department Chair notifies Faculty Affairs of a candidate’s intent to apply for Promotion
and/or Tenure, a case will be sent from Interfolio within 2 business days. Most faculty are able to
navigate the Interfolio system but Faculty Affairs is available to also provide one-on-one support.
When the Interfolio case has been created and sent to the faculty member, Faculty Affairs will
notify the faculty member, the department chair and the dean letting them know.

3 Reply [E2Reply All £} Forward GiiIM

Tue 2/23/2021 3:08 PM
The University of North Texas Health Science Center at Fort Worth <no
®

[EXT] Test Tenure Case
To = Williams, Jackie

i Ifthere are problems with how this message is displayed, click here to view it in a web browser. A~

The University of North Texas Health
Science Center af Fort Worth has
initiated a review on your behalf.

VIEW CASE

Viewing your case will allow you to view requirements, read

instructions, and submit your packet online.




Jackie Williams

‘ rome My Tasks @ m

Your Packets

Faculty180 0 2

Announcements & Help
Unread Tasks Read Tasks

Profile

Activities
Title Due Date

Forms & Reports
Vitas & Biosketches Jackie Williams B Mar31
Annual Tenure Application | The University of North Texas Health Science Center at Fort Worth | Tenure

Find Colleagues

g A e
Account Access Your Files Are Ready to Down

Aol v This will describe the case type i.e. Promotion and/or tenure and the
Review, Promotion and Tenure due date

- Add Activity Import Records

Templates

Administration Select from the dropdown list to create a record of your professional activities. Import records of your scholarly contributions and creative productions from academic sources.

Users & Groups



Interfolio Dossier — An optional tool/feature for faculty to store and manage job and
promotion/tenure documents in one place. The Dossier can be a central archiving tool for faculty

materials. All information submitted into Dossier for archiving is available to be added to cases i.e.,
P&T or EQY Performance Reports. Dossier is still available to faculty if they leave HSC.

Jackie Williams w

The University of North Texas Health Science Center at Fort Worth

Home | - i
Branding Settings
) My Tasks @

Your Packets Switch Accounts

Faculty180 0 Interfolio Dossier
Announcements & Help The Uni ity of North T Health Sci c F

Unread Tasks e University of North Texas Health Science Center at Fort
Profile Worth
Activities Account Options
Title [
Forms & Reports Account Settings
Vitas & Biosketches Jackie Williams | My Contacts
Find Colleagues Annual Tenure Application | The University of North Texas Health Science Center at Fort Worth | Tenure Resources
Account Access Your Files Are Ready to Download Interfolio University
Administration v Interfolio Client Community
Product Help

Review, Promotion and Tenure Sign Out
Cases
S — Add Activity Import Activities
Administration Select from the dropdown list to create a record of your professional activities. Import your scholarly contributions and creative productions from academic sources.

Reports ﬂ
Users & Groups



This page gives an overview of packet requirements and will provide a dashboard of the progress.

Jackie Williams

The University of North Texas Health Science Center at Fort Worth > Your Packets »

- Annual Tenure Application

Your Packets

Faculty180 Unit Type candidate Instructions
Announcements & Help The University of North Texas Health Science Center at Tenure View Instructions
Fort Worth

Profile

Actwtes ounien(racie ) Click packet to add documents/files

Farms & Reports
Below you will find an overview of the packet requirements outlined by your institution. This page will be updated as you make progress toward your packet. To learn more, read

Vitas & Biosketches the Candidate's Packet Guide.

Find Colleagues

Account Access Faculty180 Vita

Unlocked
Administration v
Type
Review, Promotion and Tenure & Promotion and or Tenure
Cases
Templates

Administration

Reports

Users & Groups Narrative

Mot Yet Submitted Unlocked

Type # Required # Added

Marrative 1 required 0

0 Curriculum Vitae

® 2021 Interfolio, Inc. Not Yet Submitted Unlocked

Program Pelicies

Type # Required # Added ‘



Jackie Williams

The University of Morth Texas Health Science Center at Fort Worth > Your Packets >

- Annual Tenure Application

Your Packets

Faculty180 Unit Type candidate Instructions
Announcements & Help The University of North Texas Health Science Center at Tenure View Instructions
Fort Worth
Profile
Activities Overview
FB R 0 © ExpandAll @ cCollapse All Add Section

Vitas & Biosketches

Find Colleagues v Faculty180 Vita m

Account Access Mot Yet Submitted (QILILTEIEE]
Administration v
Title Details Actions
Review, Promotion and Tenure Promotion and or Tenure Generated Regenerate
Cases Summer 2020 - Spring 2021 Feb 23, 2021
Templates

Administration

v Narrative 0 of 1
Reports Not Yet submitted () m Required Fies

Users & Groups
Provide a brief statement (2-3 pages) describing your qualifications for the promotion and/or tenure reguest.

Narrative 1 required, 0 Added Add

Mo files have been added yet.

v Curriculum Vitae 0 of 1
Not Yet submitted (R R]) m Required Fies

o

© 2021 Interfolio, Inc. The following items should be included:
Program Policies = Inclusive dates and dollar amounts on all grants, contracts, awards, including those that are "pending”



This will pull from
Dossier if documents
are stored there Add Narrative X

\ 1 Required

Choose Existing Add New File

Upload Video Webpage

" n@bw

Drag & Drop your files anywhere or

Browse To Upload




Interfolio Dossier can also be used by faculty to request
recommendation letters (confidential or not confidential).

iterfolio.com>

(]

o @ Williams, Jackie

[EXT] Confidential Letter of Recommendation or Evaluation Request to Ms. Nancy Staples

1 If there are problems with how this message is displayed, click here to view it in a web browser.

Email example that the requester will o

interfolio
A282IAS conflrmlng that the request Your request for a Confidential Letter of

was sent. Recommendation or Evaluation has been sent to Ms.
Nancy Staples (nancy.staples@unthsc.edu).

Hi Jackie Williams,

Now that your request has been sent, the next step is for your letter
writer fo upload the document. When they do, you'll get a
confirmation email.

If necessary, you can edasily resend your request to yvour letter writer
from your Dossier account.

If your letter writer gets in fouch with questions, feel free to refer
them 1o us s0 we can assist them. Or you can always direct them to
our help for letter writers, which answers the most common user
guestions.

Want to deliver your stored confidential letters and other matenals fo

academic opporfunities anywhere? Get Dossier Deliver.

Questions? Check out our Help Center.

Get in Touch help@interfolio.com inferfolio.com




Below is what example of the email request look like.

From: Interfolio <help@interfolio.com>

Sent: Tuesday, February 9, 2021 2:30 PM

To: Staples, Nancy <Nancy.Staples@unthsc.edu>

Subject: [EXT] Confidential Letter of Recommendation or Evaluation Request From Jackie Williams

o

interfolio

Jackie Williams (jackie.wiliams@unthsc.edu) has requested a Confidential Letter of Recommendation or Evaluation.
HPINAD
UPLOAD LETTER

Jackie Williams asks that you submit your recommendation by Feb 27, 2021.

Dear Ms. Nancy Staples,

1 am using Interfolio to request and manage my letters of recommendation. Select the Upload Letter option to see my entire request including any additional details. Please don’t hesitate to contact me at jackie.williams@unthsc.edu if vou have
any questions about my request for a recommendation, the opportunities to which I am applving, or for any other reason.

Best,
Jackie Williams

Your document ID for this request is 2ZEE5S499AEF.
Questions? Check out our Help Center.

Get in Touch help@interfolio.com interfolio.com



Helpful Tips and Reminders
The Interfolio packet requirements basically mirrors the Promotion and/or Tenure

checklist items

Deadlines and the checklist can be found on the — Faculty Affairs Webpage

Do not documents/sections until complete as this will lock the section
Avoid using highlight in PDF documents as the Interfolio reader will show as a
redaction. -

Request recommendation letters early and start gathering past annual evaluations
and student evaluations

Contact hscinterfolio@unthsc.edu with any questions



https://www.unthsc.edu/office-of-faculty-affairs/annual-faculty-promotion-and-tenure/
mailto:hscinterfolio@unthsc.edu

hsc"™”

Recommendations for Success

P&T Panel Discussion
Q&A with Recent P&T Candidates




hSCH P&T Panelist

B o b F:':E_ll'.'" 18 / ”E:‘" " o

Rajesh Nandy, Howe Liu, Ph.D., Michael John Meredith
Ph.D. SHP Forster, Ph.D. Licciardone, Howard
SPH SBS D.O. Pharm.D.

TCOM HSCCP




hsc'

Q&A w/Recent P&T
Candidates




hsc™ Writing Accountability Groups (WAG)

Interested? Scan QR code.
* Weekly protected time

* Peer accountability

* 12 one-hour sessions



Presenter Notes
Presentation Notes
Weekly protected time for preparing packets and 3rd year review
P&T focused-WAG
Previous P&T WAGs
If interested, scan QR code and complete short form


hsc™ Feedback Survey

Please scan & complete.

THANK YOU FOR

(
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