[bookmark: _ctbvnhedmnfq]How to Set Up a Poll in Poll Everywhere & Canvas

[bookmark: _GoBack]Step 1: Create a Poll

Go to https://www.polleverywhere.com/. Then, click on Login (upper right corner of page).
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After logging in, click on Create Poll (upper left corner of page).
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Next, click in the text-box and enter a question.
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Then, choose the question type (the default is multiple choice) and add answers. Add more questions (optional). When finished, click on Create.
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Step 2: Apply Settings for the Poll

Apply desired settings.
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Decide how you want students to respond. The default for multiple choice and open-ended questions is website and text messaging. Q&A brainstorm and clickable-image questions are website only.
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Click on Test and check the configuration before publishing the poll.
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Step 3 : Publish the Poll

Make the poll open for voting either by clicking on Present or by clicking on one of these buttons:
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Step 4: Add Poll Link to a Canvas Module or Page 

Instructions for how to add an item to a Canvas module.   (https://community.canvaslms.com/docs/DOC-2827)


Please select “External URL” for the “Add Item to Module” portion of these instructions. 

Please note we also recommend adding your poll’s text-messaging information (number and code) in the “Page Name” field when adding the link to the poll in Canvas so that students have the option to use text-messaging on their mobile devices to respond to the poll. 

Step 5: Lock the Poll

After students respond, lock the poll by clicking on this button:
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THE FOLLOWING STEPS ARE OPTIONAL. THEY SHOULD ONLY BE USED IF YOU WANT TO GRADE STUDENTS IN CANVAS FOR THEIR PARTICIPATION IN THE POLL.

Step 6: Create a “No Submission” Assignment in Canvas to set up a gradebook column for the poll.

To create a gradebook column, follow the steps for creating an assignment shell:  
 
https://community.canvaslms.com/docs/DOC-2560
 
After you make the assignment shell, you must publish the assignment by  following the instructions under "Publish an Assignment" in this link:  

https://community.canvaslms.com/docs/DOC-2618
 
Important: You must publish an assignment for the column to appear in the gradebook. If you do not publish the assignment, the column will not appear.  
 
Next, click on Grades (navigation sidebar) to see the column. The assignment will  appear to  your students in the "Assignments" and  "Syllabus" areas of your site, as well as on the calendar display for your course. Since they will or will have already responded to the poll, you might want to tell them that this “new assignment” is where their grade for their participation in the poll will be recorded. 

Step 7: Add Grades from Poll Everywhere to Canvas

Instructions for how to enter grades into the Canvas gradebook. 
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Poll Question:

What does "R.E.M" stand for?|
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Poll Question:

What does "R.E.M" stand for?

How will my audience respond?

click in circle to pick question type

four audience can select from these answers:

© wuttiple choice

@ open Ended restorative exercise method. i
@ ozr/erainsiorm | rapid-eye movement sleep ']
@ Clickable Image | rheumatic elbow motion i
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Add a poll:

What's your favorite color? Red, Blue, or Green

@ Watch the tutorial on creating polls add.anothisr question
or click "Create™
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1. Configure

~ How people can respond

@ Website

Audience can respond at
PollEv.com/schaf), as long as the poll is
active. (7)

P Text messaging

Presenter session: Audience texts
SCHAF] to 22333 to join the session,
then they text A, B, C.. -

Choose custom keywords

Keywords: Audience texts an
auto-generated code for each
response, without joining the session

O Twitter N
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Web Text message

Your audience texts SCHAF] once to 22333 to
join your session.

Then they respond with A, B, or C when the
pol s active

Ty

22333

You've joined Joe
Schaffner's session
(SCHAF)). When you're
done, reply LEAVE

Your presenter, Joe
‘Schaffner (SCHAF)), has
not opendd a poll yet.
Try again when they
have activated a poll.
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In Powerpoint
Download the Presenter App to embed polls in
your slide deck and show responses in real
a time. Then download the poll as a slide, and

drag or copy/paste the entire slide
slide deck line-up.
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