Policy Request Form

1.	Responsible Party and Department (Dean or Vice President of the department responsible for implementing the policy):  ______________________________________________________________________________
2.	Department/Policy Liaison:________________________________________________________

3.	Policy Type:  New □	Revision □
	If a “New” policy is being requested, please provide a cite to the law(s), rule(s), regulation(s), and/ or guideline(s) creating the impetus for policy creation:_____________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	If a revision is being requested, please provide the policy number being revised, and the change in law(s), rule(s), regulation(s), and/or guideline(s) creating the impetus for policy revision:_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	Please be aware that this information will be retained for future reference involving the policy(cies) in question.

3.	Date of Policy Request:  _________________________________________________________
	Please include policy implementation due dates, if applicable.  ___________________________


Approved:  ______________________________________	_____________________
		Responsible Party					Date

[bookmark: _GoBack]Please include a Word document of the policy in the official policy template format (2011 Policy Template found at http://web.unthsc.edu/info/200302/strategy_and_measurement/1856/unthsc_policy_conversion_resources ) and email to Tori.Vaughn@unthsc.edu.  
