
Evaluation Designee Page   

This page allows granting access to view and update the supervisor’s employee’s evaluations.  

 

 
 

     

Designee access profile 

 
Supervisor Designee  area This area has two fields. The designee ID to 

select the person that will assist the evaluator 
during the evaluation period. And the checkbox 
to assign the level of access. When the ‘Access 
to all my employee evaluations Y/N’ checkbox is 
selected, then select none employee ID inside 
the designee’s access list area. 

Designee’s access list 

 
Employees That Can Be Updated 
By The Designee area 
 

By specifying one or more employees, you 
effectively designate security view and update 
over the employee’s evaluation to the designee. 

This area has two fields. The employee ID to 
select the employee. And the ‘Designee is the 
new employee evaluator (Y/N)’ checkbox field. 
When this field is selected the designee in the 
process is consider the new evaluator. 

 

 

 

 

 

Designee’s access list 

Designee access profile 



Designee area   

 
 

Level of access    
 
 

 

 Click on the check box 
If you want the designee to have access 
to all the supervisor evaluations.  

Uncheck the check box when you 
want to restrict the evaluation list 
available to the designee. In this case 
you have to enter inside the ‘Employees 

That Can Be update by the Designee’ area 
the employee (s) available to the 
designee. 

 

Designee   

 

Select the employee number of person  
that you want to be able to update the 
supervisor evaluations 
 

Adding and deleting  
designee 

 Click on the plus icon  

to append a new designee. 

Click on the negative icon  

to delete a designee from this page. 
 
 
 

Designee’s access list  
 

Designee employee 
number 

  

This field grants a degree of access to the 
evaluations.   

  

Designee access profile 



 
 

Defer evaluation 
field   

 
 
 

 

 Click on the check box 
If you want the designee to be the 
new employee evaluator.  

Uncheck the check box 
when the designee is not the 
employee evaluator. In this case 
the designee only has access to 
update the evaluation. 

Employee available 
to the designee.  

Select the employee number you 
want to be available to the 
designee. 

Adding and deleting  
an employee to the 
designee access list 

 Click on the plus icon  

to append a new employee to the 
designee access list. 

Click on the negative  icon  

to delete an employee assigned to 
the designee 

 

Designee is the employee new evaluator.  

  
Designee’s access list 

  


